
Welcome!
To your new look Library Service



Choosing your library books

• First make sure you have logged into your OWN account

• Reserve books on Reading Cloud

• Type into the Search box on your home page



Results are shown like this – click on 
the book title to find out more



You can use the Advanced Search 
to browse the catalogue

• A-Z brings up a list of Authors

• View brings up everything in the catalogue

• Picture gives you different categories to look through



Picture is probably the best to use if 
you are not sure what you want



Click on the category to find out 
more

• Books will appear as before

• LinksPlus are websites you can visit 



Your Account

• From this page you can see what you have reserved

• You can request up to 4 books at any one time

• You can change your mind by clicking “unreserve”



Your Account
• This page will also show you what books you have out. Your limit 

is four books at any one time, two to read and two in quarantine

• Remember that there will be a gap from the time you return the 
book to your teacher before it is taken off your account (at least 
four days)

• You have two weeks to read your book but you can renew it 
once if you haven’t finished it.



Sending the Librarian a message

• You can send the librarian a message by clicking this box

• Remember to send Mrs Mitchell a friend request first if you want a 
reply



Important!

• Make sure that you have logged into your own account before 
you search

• Your name will appear here if you have logged in correctly

• Make sure you log out when you have finished

• If you do not - someone else may get the books that you 
wanted, or you may get books someone else wanted



If you are not sure what book you 
want, you can:

• Ask the Librarian to choose a book for you

• Do give some ideas as to what sort of book you would like

• You can ask for a subject

• Or a genre

• Or a similar book to one you have enjoyed

• You are expected to read part of the book before deciding if you do or 
don’t like the book the librarian has chosen for you



Classroom Book Box

• There is a box of books in your classroom for you to read in 
class.  This is labelled “Class Book Box”

• Choose a book from here if you are waiting for your book 
from the library

• There are both fiction and non -fiction books in the box

• You are not allowed to take books home from this box



myON

• Remember you can read books on myON 



Then you can... You can reserve the book by pressing reserve 
or you can add it to your reading list, take the 
quiz or write a review

You can see how 
many copies we have 
and how many are 
available

Check here to see 
the book level and 
the quiz number



When you arrive at school in the 
morning
• Put the books you want to return into the box in your classroom 
marked “Library Books”. Do not hand them to another person or 
leave them lying around

• Make sure that you tell your teacher that you need new books 
so they can tell the librarian

• Books can only be supplied in the morning so make sure you tell 
your teacher as soon as possible. There will be no library service 
in the afternoon 

• Read your other book or one from the Class Book Box while you 
are waiting for your new book



Finally

• Tell your teacher, your teaching assistant or message the 
librarian if :

• You need help with using Reading Cloud

• You have a problem

• You want to comment on the service

• You can also write book reviews or send in a word or a fact of 
the day

• We hope that you will all enjoy using the library if not in quite the 
way you have been used to!


